
Holy Rosary Parish 
 

Serving at the Altar  
 

BOYS & GIRLS HAVE TO BE IN GRADE 4 TO SERVE AS ALTAR SERVERS 
AT HOLY ROSARY PARISH. 

Thank you for volunteering to Altar Serve at our Parish.   During the Mass, Jesus 
makes his sacrifice on the cross present for us to share.   He gives us His Body 
and Blood as our spiritual food.   Your task is to assist the priest at the Altar.  By 
doing your job well, you will help lead the faithful in prayer.  Even though some 
of your duties may seem simple, they are very special, because they are being 
done for God.    Take great pride in being invited to serve God at the Altar, and 
perform all your duties with reverence and gratitude. 

 
GUIDELINES 

 
1. Arrive at least 15 minutes before Mass is to begin – if you are late, you will be 

replaced.  Find an alb that will fit you.  Please make sure that you pick up any albs that 
fall on the floor, even if they were there before you arrived.  We all need to work 
together to keep the sacristy tidy. 

 
2. One server should make sure that the altar candles and the processional candles are lit.  

Please DO NOT play with the matches or the flame.   
 

3. Try and remain quiet and prayerful in the Sacristy as we prepare for Mass.  You may 
speak with the other servers and ministers to delegate your duties.   A few minutes 
before Mass is to begin, the priest or deacon will lead all the ministers in prayer.   After 
this, please take your cross or candles and wait at the back of the Church.   

 
4. Once the hymn begins, wait for the first verse to conclude and then begin to process.  

One should walk at a SLOW, dignified pace.  If you are not carrying anything you 
should carry a hymnal or hold your hands together at chest level.  Once you reach the 
Sanctuary steps, line up to the left of the priest, with a Candle on either side of the 
Cross. Servers with the Candles and Cross will bow their heads when the priest 
genuflects to the Tabernacle, all other servers should genuflect with him.  Place your 
candles and cross on the steps and take your seats in the front pews. 

 
5. It is important that throughout the Mass that you perform all your actions in a dignified 

and graceful manner.  DO NOT RUSH.  Take your time.  Handle the sacred vessels 
with reverence and caution.   When walking or standing, hold your hands together at 
chest level.  When sitting, sit up straight and put your hands on your lap.  DO NOT 
TALK with your partners except when necessary for performing your duties.  Reverent 
servers can help create an atmosphere of prayer – hurried, careless, chatty or 
disorganized servers are a distraction to the priest and congregation. 

 



6. After the Prayer of the Faithful, two servers immediately go to the Credence Table.  
One server takes the Missal and places it on the left side of the Altar and the other 
takes the Chalice from the credence table and places it on the altar.  Reverently place 
the Chalice and Purificator to the right of the Corporal.  The other server should get the 
Ciborium with the Pall on top and bring it to the Altar.  Return to your seat together. 

 
7. When the priest goes to the foot of the sanctuary to receive the gifts, the servers should 

go and stand beside him to receive the Gifts.  All Ciboria and the plate with the Pyxes, 
should be placed on the Altar.   Remove the lids and take them to the credence table.   

 
8. The two servers should then remove the plugs from the cruets and bring them to the 

Altar. The server with the wine should be closest to the congregation.  Hand the 
cruets to the priest with the handles facing him, the wine first, and then the water.  
When the priest hands the cruet of water back, both servers should bow.   Return to the 
credence table.  One server should get the bowl and pitcher, the other server gets the 
towel and opens it.  Approach the altar after the priest has lifted up the chalice and 
bows low.  The server with the pitcher and bowl should be closest to the 
congregation.  One server will pour the water over the priest’s hands while the other 
holds the towel for him to dry them.  When he finishes, both will bow and return to the 
credence table, then to their seats. 
 

9. Ringing the Bells:  When the priest holds up the Host, ring the bells 3 TIMES; keep 
the bells in your hand and ring them 3 TIMES again when he holds up the Chalice.   

 
10. At Communion time, the servers should join the Communion procession with the rest of 

the congregation.   After receiving Communion, two servers will go up to clear the Altar.  
One server will take the Missal to the Credence Table; the other server will take the 
chalice, the purificator and the pall back to the Credence Table.  Be especially careful 
and carry the chalice with two hands as it has not been purified and still contains the 
Body and Blood of Christ.    

 
11. As the Recessional Hymn begins and the priest kisses the altar, the servers should get 

the candles and cross and take their place at the foot of the altar.  When the priest 
genuflects to the tabernacle, cross and candle should bow their heads and all other 
servers genuflect.  Turn around and process gracefully and slowly to the Sacristy. 

 
12. When you reach the sacristy, return the cross and candles and wait for the priest to give 

a blessing. 
 

13.  After the hymn is concluded return to the credence table and return the sacred vessels 
to the back sacristy.   Those who serve at the Sunday 8:30 and 10:00 Masses, do not 
put the candles out, leave them lit for the next Mass.  Following the 11:30 Mass, the 
servers should extinguish the candles with the candle snuffer, DO NOT BLOW THEM 
OUT.   Do not remove your albs until all your duties are complete. 

 
 
 
 
 



 
OTHER THINGS TO REMEMBER! 

 

 Even though you are wearing an Alb, try to dress appropriately.  Wear 

black dress shoes – ABSOLUTELY NO FLIP-FLOPS.  In the winter, bring 

a pair of shoes, rather than serving in your boots.  The congregation can 

see these things and it looks sloppy. 

 Act confident, even if you are uncertain – the congregation cannot tell when 

you are making a mistake.  Always keep an eye on the priest if you are 

unsure – he will give you a signal.  Don’t be afraid to ask an older server for 

guidance. 

 Always carry the chalice with two hands!  Never carry more than two 

ciboria at a time.  Make multiple trips instead. 

 Acolytes should always walk in unison, beside each other.  Do not rush 

in front of your partner. 

 The Mass is the most important part of our week.  It is an honour and 

privilege to serve Mass, take this privilege seriously. 

 If a particular server cannot perform his or her duties in a dignified way, we 

may have to ask them to stop serving. 

 

 
 

 


